
 
 

 
 

Registering Teams to Iowa Recreational Leagues 
 
In this documentation you will find instructions on how to register for Iowa’s Rec Leagues 
as an Integrated Sports Connect Club user, non Sports Connect Club users and how to 
view registered teams.   
 
For Rec Leagues you can batch apply teams into a League or apply one team at a 
time. 
 

Integrated- Sports Connect Club Users 
 

1.​ Create your Teams in Sports Connect Club, add 1 person (either Player or Admin) 
and submit teams to the Iowa Association. 

 
 

2.​ Login to Association Connect via Single Sign On 



 

 
 

3.​ Once in the dashboard view, scroll down to the Team Counts widget. Click on 
the Total Number of Teams to view all of your teams.  

 
4.​ In Team Lookup, you will see a list of all teams submitted from your Sports 

Connect Club portal, click on the Team Name you want to register. 
 



 

 
5.​ Once the team pulls up, click on the Tournament tab and select the league 

name from the drop-down menu. Click Register. 

 
6.​ On the Team Info tab please make sure to list your black out dates and answer 

all questions. 
 

**You will have time later to add team contacts and player roster information. 
 

7.​ If you are using the Declare Multiple Teams feature you can go back into the 
specific team and Add any comments or additional information you wish the 
League to note. 



 

 
8.​ Once on the Review tab click Submit Application. 

 
9.​ Once you have submitted your teams application if you have additional teams 

please repeat the process. 

 
You can register one team at a time or use the Declare Multi Teams where you can 
batch apply multiple teams at once. 



 

 
 

1.​ Select a tournament/ league name from the drop-down menu. Click Start 
Application.  

2.​ Select search criteria from the various dropdown menus and choose Search. 
Only teams that meet the qualifications to play in the respective tournament/ 
league will appear in the search results.  

3.​ Checkboxes across from teams you wish to apply. Once selections have been 
made, click Apply Teams 

4.​ The Submit screen will display all the teams you have selected on the previous 
page. If a team was selected in error, click the Remove link across from the team 
name to eliminate them from this list. Once the list of teams has been verified, 
click Submit Applications. 

5.​ Teams have now been submitted into the tournament/ league play. You may 
click on the order number to pay or submit payment information at a later time 
by going to the Team’s tournament tab.  

6.​ Return to each team’s individual application: Teams > Team Lookup > Search 
team > Click the Tournament tab > Click the edit pencil next to tournament 
name > Select the appropriate age group for the team.  



 

 

 
 

Non- Sports Connect Club Users 
7.​ Create teams in Association https://iowasoccer.sportsaffinity.com 
8.​ If you don’t have your username and password please either contact support 

800-808-7195 or the State Office  
9.​ Click on Teams in the Navigation 

i.​ Click Create to create one team at a time 
ii.​ Click Team Creation Matrix to create multiple teams at once 

https://iowasoccer.sportsaffinity.com


 

 
 

10.​For the Team Name make sure you include your Club’s Name and Age, this will 
help with team placement. 

 
11.​Once Teams are created, from the main navigation, hover over Teams and 

select Declare Multi Teams.  
 



 

 
 

12.​Select a tournament/ league name from the drop-down menu. Click Start 
Application.  

13.​Select search criteria from the various dropdown menus and choose Search. 
Only teams that meet the qualifications to play in the respective tournament/ 
league will appear in the search results.  

14.​Checkboxes across from teams you wish to apply. Once selections have been 
made, click Apply Teams 

15.​The Submit screen will display all the teams you have selected on the previous 
page. If a team was selected in error, click the Remove link across from the team 
name to eliminate them from this list. Once the list of teams has been verified, 
click Submit Applications. 

16.​Teams have now been submitted into the tournament/ league play. You may 
click on the order number to pay or submit payment information at a later time 
by going to the Team’s tournament tab. 

 



 
17.​Return to each team’s individual application: Teams > Team Lookup > Search 

team > Click the Tournament tab > Click the edit pencil next to tournament 
name > Select the appropriate age group for the team.  
 

 
 

**You will have time later to add team contacts and player roster information. 
 

18.​Add any comments or additional information you wish the League to note. 

 
19.​Once on the Review tab click Submit Application. 



 

 
 

20.​Once you have submitted your teams application if you have additional teams 
please repeat the process. 

 

 
View Teams that are Registered 
 
Team Lookup 
 

1.​ Click on Teams in the navigation bar, select Team Lookup 

 
2.​ Search for your teams 
3.​ Once teams have been submitted to the League you will see a green D with a 

circle for team Declared into a League. 



 

 
 

Tournament Team Report 
You can run a report to make sure all teams have been registered. 
 

1.​ Click on Team Reports 

 
2.​ Select Report Type: Tournament Team Application 

 

 
3.​ Click Generate Report 



 

 
4.​ You can export the report and sort as needed 
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