
How to Request Schedule Change?

• Step 1 – Log into PlayMetrics - https://gb.playmetrics.com/login

Request Schedule change cannot 
be submitted from mobile phone.



• Step 2: Change your role 
from Coach to Member. 

• Step 3: Go to Schedule



Step 4: Select game from schedule



Step 5: Send Message 

Email & 
phone 

number

Email & 
phone 

number

Coach Contact Info is available to view and 
recommend phone call/text message if no 
response to email notification or short notice.



Send Message (example) 

 ATTENTION: 
Check all boxes to 
ensure message is 
sent to Club 
Admins, Team 
Admins &  League 
Admin for review.



Example:  View of Sent Messages

Email & 
phone 

number

Email & 
phone 

number



Step 6: Request Schedule Change  

Email & 
phone 

number

Email & 
phone 

number



Step 7: Make Changes 
Email mwilson@iowasoccer.org if you 
have any challenges or issues the 
Facility Name or Field Name.

RECOMMEND: Include additional 
comments that will be helpful to 
opponent Club Admin & League Admin 
for approval (ex: confirmed with referee 
/ facility director to move to Field # 2).

HOME SITE:  It is responsibility of those 
requesting the changes to confirm with 
facility directors & referee assignors.  

LEAGUE SITE: Contact League Director 
to confirm availability.



Step 8: Confirm Request
Club Admin

Opponent Club 
Admin/Team 

Admin

League Director

Publish Change 
–Online-
schedule



Step 9: Review Process
Club Admin

Opponent Club 
Admin/Team 

Admin

League Director

Publish Change 
–Online- 
schedule


