
How to edit club settings for game change requests?

• Step 1 – Log in as Club Admin
• Step 2 – Administration (left sidebar – bottom)
• Step 3 – More Actions → Edit Club Settings (upper right hand corner)



• If you would like Team Admins involved in 
schedule change requests.

• Step 1: Toggle on “Allow admins to request 
schedule changes

• Step 2: Check box based on your preference 
in managing the process.
• 2A) Team admin can submit changes; however, 

must be approved by club admin prior to 
sending to opponent

• 2B) Team admin can submit and approve their 
team changes (not club admin oversight).

ATTENTION: All requests to modify the 
online schedule require approval from 
LEAGUE ADMIN before any updates can 
be made.

Email mwilson@iowasoccer.org or cbetting@iowasoccer.org if you need assistance adding team admin access for coach.
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